
Quick guide to uploading an external first aid qualification 
 

When uploading an external 1st response, please ensure you allow a minimum of 
21 days for it to be signed off. This is to allow time for the region verifiers to review 
your upload and share any feedback which may require action from you.   

 

Step 1 – Log on to the learning platform. The link is at the top of the Girlguiding 
website and the log in the same as for your GO account. 

Step 2 – Click on the first aid box 

 

 

 

 

 

 

 

 

 

 

Step 3 - Click on step 2 – external first aid. (Ensure you’ve already completed the 
e-learning, or it will prompt you before you can upload your evidence) 

 

 

 



 
 
 

Step 4 – Select either 1 or 3 year, depending on how long your course is valid for.   

 

 

 

 

 

Step 5- Download the external first aid course form.  Complete it and save it as a 
document ready to upload.  

 

 

 

 

 

Step 6 – Click on ‘upload your evidence’ 

 

Step 7- Follow the on-screen instructions to upload your evidence. 

 

Note: You can only upload 3 documents, so is advised to include multiple 
information within 1 document. If you have difficulties, please contact the region 
office by emailing: learning@girlguiding-anglia.org.uk.     

mailto:learning@girlguiding-anglia.org.uk


 
 
 

 

Step 8 – Scroll down the page to the “Add submission” box at foot of page: 

 

 

 

 

 

 

Step 9- Upload your certificate, completed form, syllabus and any supporting 
evidence from your trainer.   

 

 

Step 10- This is the box that allows you to add files. 

 

 

 

 

 

 

 

 

 

 



 
 
 

 

Step 11- Click on choose file to search for the files on your computer. Select those 
required, as detailed at step 9. 

Step 12- Click on “save changes” and you should see ‘Submitted’. 

 

 

 

 

 

 

 

 

 

 

 

 

Step 13:  

If the verifier leaves any feedback, you will receive a notification via email (please 
do check you junk/spam folders). Log back into the learning platform where you 
will be able to see the feedback left.  

 

Once the verifier is satisfied that the training you have completed meets the 
Girlguiding requirements they will mark your upload as sufficient. This will sync to 
your GO record as long as the e-learning has been completed.  


